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MINUTES OF THE REGULAR MEETING 

Of  

The Board of Commissioners 

Of  

The Housing Authority of the City of Hartford 

 

February 8, 2022 

5:30 p.m. 

 

 

The Board of Commissioners of the Housing Authority (“Authority”) of the City of Hartford 

held a regular Board meeting on Tuesday, February 8, 2022, via remote participation in 

accordance with the provisions of Section 149, et seq, of the Connecticut Public Act 21-2. The 

meeting was called to order at 5:30 pm by Chairperson Jeffrey Stewart. 

Commissioners, staff, and the public participated in the meeting by dialing into the following 

call-in number and using the following phone conference ID: 

 

Click here to join the meeting  

Call-In Number: 1 469-998-7233 

Phone Conference: 273 893 809# 

 

I. Roll Call 

 

 Upon roll call, the following members were in attendance: Chairperson Jeffrey Stewart; 

Vice-Chairperson James Woulfe; Commissioner Paddie LeShane; Commissioner Luz 

Calderon; and Commissioner Kevin Henry. 

           

II.     Consideration of the Minutes of the Regular Board Meeting of January 11, 2022   

     

A motion was made (Commissioner Woulfe) and seconded (Commissioner Henry) to 

approve the minutes of the Regular Board Meeting of January 11, 2022. The motion was 

unanimously approved. 

 

III. Report of the Chairperson 

Chairperson Jeffrey Stewart welcomed everyone and thanked the Tenants, Executive 

Director, and Staff for being here this evening.  

 

IV. Report of the Executive Director 

Ms. Annette Sanderson, Executive Director, provided the following comments and 

updates: 

 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_NTRkYjEwMWUtNjhmMy00YzQ1LWE1ZWMtMjdkNmYwZjQ2NmE5%40thread.v2/0?context=%7b%22Tid%22%3a%2216d32a85-8eaa-47f3-ba8d-5784aad86184%22%2c%22Oid%22%3a%22e0dff4f9-aa87-4530-bb60-2fc8946e0317%22%7d
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• Welcomed Commissioners, Staff, and Residents to today’s Board of Commissioners 

meeting. 

• Only two resolutions to consider tonight. 

 

• Staff reports have not changed much from last month, so consolidated reports are 

incorporated in the Board package and will provide highlights of staff reports. 

• Thanked staff for the removal of snow from the snowstorm last Friday. 

• HACH has been impacted by the pandemic, employees are getting sick and were 

advised to report health conditions immediately and follow CDC guidelines. 

 

V. Public Comment Period  

 

      There were no comments made by the public. 

  

VI. New Business 

 

1. Resolution No. 2022-03:  Regarding Sale of Certain Obsolete Information Technology 

      Equipment 

    A motion was  made (Commissioner LeShane) and seconded (Commissioner Woulfe)  

      to Adopt the Resolution. Mr. Ben Bare, General Counsel, presented the Resolution to   

      the Board. A motion was  made (Commissioner LeShane) and seconded  

      (Commissioner Woulfe) to amend the 5th whereas to read “ WHEREAS, in this case 

      with the market value objectively determined there does not appear to be any conflict 

      in allowing the surplus equipment to be purchased by Authority staff or commissioners 

      with any remainder after those groups to the general public” and the second Resolved  

      paragraph to read “That the Executive Director sell the equipment identified in the 

      attachment to this resolution at the prices listed for such equipment to Authority staff  

      and commissioners and sell any remainder following offer to those groups to the  

      general public”  After discussion of the Resolution, the motion was unanimously 

      approved. 

 

2. Resolution No: 2022-04:  Regarding the Award of Contract for Financial Audit 

Services 

    A motion was  made (Commissioner Henry) and seconded (Commissioner LeShane)  

      to Adopt the Resolution. Mr. Joshua Bird, Chief Financial Officer presented the 

      Resolution to the Board. After discussion of the Resolution, the motion was  

      unanimously approved. 

 

VII. Old Business 

 

There was no Old Business to discuss. 

 

VIII.  Staff Reports 

 

Ms. Elisa Hobbs, Development Director, presented the Development report.  

• Betty Knox Fascia Phase II – Project was completed. 

• Mary Shepard Place (MSP) Rehabilitation Project - In addition, there was a Mary 

Shepard Place resident meeting held on January 27. Approximately 30 residents 
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participated in the meeting and shared their ideas relative to the master design for 

Mary Shepard Place. A design workshop meeting is being hosted by the Clay 

Arsenal NRZ at their February 1 meeting and a second public workshop is 

scheduled for February 15. 
 

 

 
• Smith Towers Roof Replacement - The Authority received eight bids. These bids are 

being reviewed and the Authority plans to award a contract within the next couple of 

weeks. 

Ms. Katrina Ortiz, Housing Choice Voucher Program Manager, presented the HCV 

report. 

 

• The Housing Authority of the City of Hartford’s (HACH) Housing Choice Voucher 

Program (HCV) is allocated a total of 2,850 vouchers 

• The HCV department completed 418 certifications during the month of January 

• The 83 vouchers are allocated for the FUP program we currently have 64 vouchers 

utilized, and 15 families looking for units and 1 referral was made to HACH. 
• Our contractor, Nan McKay Inspection Services, performed 365 inspections 

during the month of January. 

  

            Mr. Ben Bare, General Counsel, presented the Contract and Compliance Report. 

• Procurement is busy with several smaller solicitations and gearing up for an 
active Spring and Summer for 2022. 

• On the legal side the Scattered Site sales are winding down just as the Village at 
Park River financial closing is winding up. Efforts toward the Mary Shepard 
transaction are ramping up and we are helping there as well. 

• The current Procurement Metrics and Legal Metrics are attached for reference 

 

Mr. John Williams, Director of Asset Management, presented the Operations 

Department report 

 

• Asset Managers continue to inspect units, show units, lease units, complete move in 

and move outs of residents, monitor vacancies, generate work orders, procure 

material for staff, assist residents when needed, enforce lease violations, send out 

notices for informational purpose to residents (pest control, changes, repairs) 

• We made 10 unit offers during the month of January 2022, we had eight move-

ins, eight move-outs, four refusals, two pending and one transfer: resulting in a 

zero net gain. Our occupancy rate for January is 87.82%. 
• The current annual recertification reporting rate is 98.67%. 
• Commissioner Henry received a letter of complaint regarding overflowing trash and 

rodent activity at 124-148 Wooster. This is an update from my prior email dated 

January 6, 2022. Before the letter was sent, management was aware of the trash 

situation and had issued notice to all four buildings on that property. We have also 

adjusted the pickup of the dumpster to twice a week instead of once a week to 

hopefully curve some of the overflow. 

 

 Mr. Joshua Bird, CFO, presented the Finance Department report. 
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• Rent Collection in January bounced back month over month to $356,861 (93.0%), a 

$16.4k increase over December of 2021 and a $3.4k increase as compared to January 

of 2021. Overall rent collection over the current 12-month period remains ahead of 

the previous 12-month period by $241k, but trails slightly in terms of percentage 

collected by 2.3%. 

• Checks over $10,000 for the month of January were included in the report 

• Grant Balances are reported through the 2nd of February. To date HUD has released 

the 2022 LIPH Operating Subsidy through February, of which, all has been drawn  

 

• down. A new ROSS grant has been awarded, but funds have not yet released to the 

Authority. 

 

IX. Executive Session to discuss personnel matters 

 

A motion was made (Commissioner Woulfe) and seconded (Commissioner LeShane) to 

enter into Executive Session. The motion was unanimously approved, and the Executive 

Session began at 6:24 pm. 

 

A motion was made (Commissioner LeShane) and seconded (Commissioner Henry) to 

come out of Executive Session. The Executive Session adjourned at 6:52 pm. The 

Regular meeting resumed at 6:52 pm 

 

X. Adjournment 

 

           There being no further business, a motion was made (Commissioner Woulfe) and   

           seconded (Commissioner LeShane) to adjourn the meeting.  The motion was approved  

           and the meeting was adjourned at 6:53 pm                     

          

 

Respectfully Submitted, 

 

Annette Sanderson 

Secretary/Executive Director 


